Fire Safety Policy
Fire Prevention
All staff and students must:
· Keep fire exits and escape routes clear at all times
· Report any fire hazards immediately
· Follow the no-smoking policy throughout all college premises
· Switch off electrical equipment when not in use
· Store materials safely and away from heat sources
Fire Detection and Warning
· Fire alarms are tested weekly
· Report any faulty fire detection equipment immediately
· Do not ignore fire alarms - treat every alarm as genuine
If You Discover a Fire
1. Raise the alarm immediately using the nearest fire alarm call point
2. Call the fire brigade (999)
3. If safe to do so, attempt to fight small fires with appropriate equipment
4. Evacuate if the fire cannot be controlled quickly and safely
Emergency Evacuation Procedure
When the fire alarm sounds:
1. Stop what you are doing immediately
2. Leave the building by the nearest safe exit
3. Do not use lifts
4. Do not stop to collect personal belongings
5. Close doors behind you
6. Exit via the Delivery Gate round the side of the Coach House. Do not exit via Reception.
7. Go directly to your designated assembly point
8. Remain at the assembly point until told it is safe to re-enter
Assembly Points
The Assembly Point for the main campus and Edith Scorer Building is behind the Assembly Point sign located in the car park.
The Assembly Point for Christopher Court is in the Premier Inn Car Park.
Fire Drills
· Fire evacuation drills are conducted at least once per term
· All staff and students must participate
· Performance is monitored and improvements identified
Training
· All staff receive fire safety training during induction
· Fire marshals receive additional specialist training
· Students receive fire safety briefings at the start of each academic year
This policy framework will be supported by detailed procedures and guidance documents for specific activities and risks. All policies will be reviewed annually and updated as necessary to reflect changes in legislation and college activities. 
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