Equipment Testing and Maintenance Policy
Policy Statement
Rose Bruford College will ensure that all portable electrical equipment, lifting equipment, and safety-critical systems are tested and maintained in accordance with statutory requirements and best practice. The College is committed to preventing equipment failure through systematic inspection, testing and maintenance programmes.
Scope
This policy applies to:
· All portable electrical equipment used on College premises
· Lifting plant and equipment
· Safety-critical systems and equipment
· Pressure systems and transportable gas containers
· Stage sets and production equipment
· All staff and students using College equipment
Definition of Equipment Testing and Maintenance
For the purposes of this policy, equipment testing and maintenance includes:
· Portable appliance testing (PAT)
· Statutory inspections of lifting equipment
· Pressure system examinations
· Risk assessments for equipment use
· Preventative maintenance schedules
· Equipment defect reporting and remediation
Responsibilities
The College will:
· Maintain registers of all equipment requiring testing
· Ensure statutory testing is completed within required timescales
· Provide appropriate storage for equipment
· Replace or repair defective equipment promptly
· Keep records of all testing and maintenance
Facilities Manager will:
· Coordinate testing schedules and ensure compliance
· Maintain equipment registers and testing records
· Arrange remedial work for failed equipment
· Ensure contractors are competent for testing work
· Report testing outcomes to Health and Safety Committee
Heads of Department will:
· Ensure departmental equipment is available for testing
· Remove defective equipment from use immediately
· Maintain local equipment registers
· Train staff in visual inspection procedures
· Report equipment defects promptly
Staff and Students will:
· Visually inspect equipment before use
· Report any defects immediately
· Not use equipment that appears damaged
· Follow safe systems of work
· Cooperate with testing schedules
Portable Electrical Equipment Testing
Testing Requirements
College Management will ensure compliance with:
· Electricity at Work Regulations 1989
· IET Code of Practice for In-Service Inspection and Testing
· HSE guidance on maintaining portable electrical equipment
Testing Schedules
Equipment will be tested according to risk and usage:
· IT equipment in offices: 48-month intervals
· Equipment in workshops/studios: 12-month intervals
· Portable tools and site equipment: 3-month intervals
· Equipment used by students: before each term
· Hired equipment: before first use
Visual Inspections
Staff will conduct visual checks for:
· Damage to plugs, cables or casings
· Exposed wires or loose connections
· Signs of overheating or burning
· Missing guards or safety features
· Correct rating of fuses or RCDs
Lifting Equipment
Statutory Requirements
The College will ensure compliance with:
· Lifting Operations and Lifting Equipment Regulations 1998 (LOLER)
· Provision and Use of Work Equipment Regulations 1992 (PUWER)
All lifting equipment will undergo:
· Thorough examination before first use
· Periodic thorough examinations at required intervals
· Daily visual checks by operators
· Planned preventative maintenance
Testing Intervals
· Lifting equipment for people: 6-month thorough examination
· Other lifting equipment: 12-month thorough examination
· Accessories and tackle: 6-month examination
· Following significant repair or modification: immediate examination
Records and Documentation
The College will maintain:
· Certificates of thorough examination
· Defect reports and remedial actions
· Equipment registers with unique identifiers
· Maintenance schedules and records
· Training records for equipment operators
Pressure Systems and Gas Containers
Regulatory Compliance
Equipment will be maintained in accordance with:
· Pressure Systems Safety Regulations 2000
· Transportable Pressure Equipment Regulations 1999
· Approved Code of Practice and Guidance
Written Schemes of Examination
The College will ensure:
· Written schemes prepared by competent persons
· Examinations at prescribed intervals
· Immediate action on defect reports
· Safe operating limits clearly marked
· Pressure relief devices tested regularly
Stage and Production Equipment
Safety-Critical Equipment
Production equipment requiring specific attention includes:
· Rigging and suspension systems
· Automated flying systems
· Lighting rigs and electrical installations
· Temporary structures and staging
· Special effects equipment
Testing and Inspection
All production equipment will undergo:
· Pre-production safety checks
· Daily visual inspections during use
· Post-production examination
· Annual thorough examination by specialists
· Testing after any modifications
Storage and Maintenance
Equipment Storage
The College will provide:
· Secure, dry storage areas for equipment
· Segregated areas for defective items
· Clear labelling and identification systems
· Restricted access to specialist equipment
· Environmental controls where required
Defect Management
When defects are identified:
· Equipment immediately removed from service
· Clear "DO NOT USE" labelling applied
· Defect reported through appropriate channels
· Remedial action tracked to completion
· Equipment only returned to service after clearance
Monitoring and Review
This policy will be:
· Reviewed annually by the Facilities Manager
· Updated following any equipment incidents
· Informed by testing failure rates and trends
· Monitored through compliance audits
· Reported to Health and Safety Committee quarterly
This policy will be reviewed annually and updated as necessary to reflect changes in legislation, best practice, and college activities. All staff and students are expected to familiarise themselves with this policy and contribute to maintaining safe and sustainable eating and drinking practices at Rose Bruford College.
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