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Risk Assessment Policy
Purpose
Risk assessment is the systematic identification of hazards and evaluation of risks to enable appropriate control measures to be implemented.
When Risk Assessments Are Required
· For all work activities that could cause harm
· Before introducing new equipment, substances or procedures
· For off-site activities and educational visits
· When incidents indicate current controls may be inadequate
· At regular intervals as part of routine review
· For all productions as part of the normal business of the College
Who Conducts Risk Assessments
· Heads of Department for activities in their areas
· Activity leaders for specific events or projects
· Specialist advisers for complex technical hazards
· All assessments must be approved by the appropriate managers
Risk Assessment Process
1. Identify Hazards - What could cause harm?
2. Identify Who Might Be Harmed - Staff, students, visitors, contractors
3. Evaluate Risks - How likely is harm, and how serious could it be?
4. Control Measures - What precautions are needed to reduce risk?
5. Record and Communicate - Document findings and inform those affected
6. Monitor and Review - Check controls work and update as needed
Control Hierarchy
Controls should be implemented in order of preference:
1. Eliminate the hazard completely
2. Reduce the hazard (substitute with something safer)
3. Control the hazard (engineering controls, safe systems)
4. Protect individuals (personal protective equipment, training)
Documentation
· All significant risk assessments must be recorded in writing
· Copies must be available to those affected by the risks
· Regular reviews must be documented
· Changes in control measures must be recorded

Procedures and guidance documents for specific activities and risks will support this policy. All policies will be reviewed annually and updated as necessary to reflect changes in legislation and college activities. 
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