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Occupational Health and Staff Health Policy
Policy Statement
Rose Bruford College is committed to protecting the health and well-being of all staff through comprehensive occupational health provision. The College recognises its responsibilities to provide appropriate health surveillance, manage work-related health risks, and support staff with health conditions affecting their work.
Scope
This policy applies to:
· All staff employed by the College
· Prospective employees during recruitment
· Staff returning from illness or injury
· Staff requiring reasonable adjustments or workplace support
Definition of Occupational Health
For the purposes of this policy, occupational health includes:
· Pre-employment health screening
· Health surveillance for staff exposed to workplace hazards
· Management of work-related ill health
· Support for staff with disabilities or long-term conditions
· Advice on fitness to work and reasonable adjustments
Responsibilities
The College will:
· Provide appropriate occupational health services
· Implement health surveillance where risks are identified
· Ensure confidential handling of all health information
· Make reasonable adjustments to support staff with health conditions
· Provide access to counselling and wellbeing support
Line Managers will need to:
· Refer staff to occupational health services when appropriate
· Implement recommendations from occupational health assessments
· Monitor staff wellbeing and identify potential health concerns
· Maintain confidentiality of health information
· Support staff returning to work after absence
Staff will need to:
· Attend occupational health appointments when required
· Inform managers of health conditions affecting their work
· Cooperate with health surveillance requirements
· Follow medical advice and treatment plans
Health Screening and Surveillance
Pre-Employment Health Screening
All new appointments will complete a health declaration prior to confirmation of employment to:
· Identify any adjustments needed for the role
· Ensure fitness for specific job requirements
· Comply with statutory health and safety obligations
· Determine requirements for ongoing health surveillance
Health Surveillance Programme
The College will provide health surveillance for staff where:
· Risk assessments identify potential health hazards
· Legislation requires specific health monitoring
· Previous incidents indicate a need for surveillance
· Work activities involve exposure to hazardous substances
This includes surveillance for:
· Staff working with hazardous substances
· Staff exposed to excessive noise levels
· Staff undertaking display screen equipment work
· Staff in safety-critical roles
Management of Work-Related Ill Health
Referral Process
Staff may be referred to occupational health:
· Following extended sickness absence
· When work performance is affected by health concerns
· For assessment of fitness to return to work
· To identify reasonable adjustments needed
· Following workplace accidents or incidents
Occupational Health Assessments
Assessments will:
· Be conducted by qualified occupational health professionals
· Remain confidential between staff and occupational health
· Provide managers with fitness to work advice only
· Recommend appropriate workplace adjustments
· Identify support needs and rehabilitation requirements
Return to Work Support
The College will:
· Conduct return to work meetings after absence
· Implement phased returns where appropriate
· Provide temporary adjustments during recovery
· Review and monitor progress regularly
· Ensure ongoing support is available
Reasonable Adjustments
Assessment and Implementation
The College will:
· Assess individual needs through occupational health referral
· Implement reasonable adjustments promptly
· Review effectiveness of adjustments regularly
· Provide specialist equipment where required
· Consider flexible working arrangements
Types of Adjustments
Adjustments may include:
· Modified working hours or patterns
· Ergonomic equipment or workplace modifications
· Additional breaks or rest periods
· Reallocation of specific duties
· Access to support workers or assistants
Mental Health and Wellbeing
Support Services
The College provides:
· Employee Assistance Programme (EAP) for all staff
· Confidential counselling services
· Mental health first aiders
· Stress risk assessments
· Wellbeing initiatives and resources
Stress Management
Line managers will:
· Conduct stress risk assessments where concerns arise
· Implement control measures to reduce workplace stressors
· Monitor workload and work-life balance
· Provide support for staff experiencing stress
· Refer to occupational health when appropriate
Confidentiality and Records
Medical Information
· All medical information will be treated as strictly confidential
· Health records will be stored separately from staff files
· Access will be restricted to authorised staff only
· Information will only be shared with consent or where legally required
· Records will be retained in accordance with data protection requirements
Monitoring and Review
This policy will be:
· Reviewed annually by Human Resources
· Updated in line with legislative changes
· Monitored for effectiveness through health data analysis
· Informed by staff feedback and occupational health recommendations
· Reported to the Health and Safety Committee

Procedures and guidance documents for specific activities and risks will support this policy. All policies will be reviewed annually and updated as necessary to reflect changes in legislation and college activities. 
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