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Fire Safety Policy
Fire Prevention 
All staff and students must:
· Keep fire exits and escape routes clear at all times
· Report any fire hazards immediately
· Follow the no-smoking policy throughout all college premises
· Switch off electrical equipment when not in use
· Store materials safely and away from heat sources
Fire Detection and Warning
· Fire alarms are tested weekly
· Report any faulty fire detection equipment immediately
· Do not ignore fire alarms - treat every alarm as genuine
If You Discover a Fire
1. Raise the alarm immediately using the nearest fire alarm call point
2. Call the fire brigade (999)
3. If safe to do so, attempt to fight small fires with appropriate equipment
4. Evacuate if the fire cannot be controlled quickly and safely
Emergency Evacuation Procedure
When the fire alarm sounds:
1. Stop what you are doing immediately
2. Leave the building by the nearest safe exit
3. Do not use lifts
4. Do not stop to collect personal belongings
5. Close doors behind you
6. Go directly to your designated assembly point
7. Remain at the assembly point until told it is safe to re-enter
Assembly Points
(Specific assembly point locations to be detailed based on college premises)
Fire Drills
· Fire evacuation drills are conducted at least once per term
· All staff and students must participate
· Performance is monitored and improvements identified
Training
· All staff receive fire safety training during induction
· Fire marshals receive additional specialist training
· Students receive fire safety briefings at the start of each academic year

First Aid Procedure
Provision
Rose Bruford College provides adequate first aid cover during all normal operating hours through:
· Trained first aid staff
· Appropriately stocked first aid equipment
· Clear procedures for emergency situations
First Aid Staff
(List of current first aiders and their locations to be maintained and updated regularly)
First Aid Equipment
First aid boxes are located at: (Specific locations to be detailed and regularly updated)
Requesting First Aid
During college hours:
· Contact reception who will summon a first aider
· In emergencies, call 999 then notify reception
First Aid Procedures
For Minor Injuries:
· Seek assistance from a trained first aider
· Ensure the incident is recorded in the accident book
For Serious Injuries:
· Do not move the injured person unless they are in immediate danger
· Call 999 immediately
· Summon a trained first aider
· Stay with the injured person until help arrives
· Record full details of the incident
Training
· First aiders receive training from approved providers
· Training is refreshed every three years
· Additional first aiders are trained based on college needs and staff availability

Procedures and guidance documents for specific activities and risks will support this policy. All policies will be reviewed annually and updated as necessary to reflect changes in legislation and college activities. 
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