

	Job Title: Research Coordinator (Funding and Impact) 

                 3-Year Fixed Term Contract


	RBC Reference: (2025) RBC582

	Reports to:  Research Manager / Head of Research and Postgraduate Provision
	Department: Research  



	Pay Band: 4 (0.5), 7 (0.2)
	Date: September 2025


	Role responsibilities (include information on people management/teams, budgets and other resources with direct responsibility)

	We are seeking a motivated and research-engaged professional to join Rose Bruford College in a hybrid role combining research coordination and academic research.


This 0.7 FTE post is split between:

· 0.5 FTE as Research Coordinator, supporting staff with research funding applications and strategy (Grade 4). 
· 0.2 FTE as a Research Fellow academic, pursuing independent research and contributing to the College’s research culture (Grade 7).

The role is situated with the Research Office, where you will work with staff including the Research Manager and the Head of Research and Postgraduate provision to plan, facilitate and support applications for research funding and, where appropriate, facilitate and develop impact derived from research. The role holder should have knowledge of and potential to work with and in relation to funding bodies including UKRI, AHRC, The British Academy, Leverhulme Trust and other funders appropriate to the research activity at the College. 
The role includes activities across the range of the work of the research office, including at different points supporting the College’s Research Excellence Framework preparations, the use of the College repository for research publications, research ethics and external funding applications.  

As a research active member of staff, you will have dedicated time, mentorship and support to undertake research in the broad discipline of theatre and performance, ideally within any of our existing research intensities:
· Queer Performance

· Acting and Performance

· Scenographies and Technologies

· Socially Engaged and Political Performance
Consistently contribute to creating positive outcomes for students by participating in initiatives and support that enhance the student experience, with measurable impact on students’ satisfaction and success as evidence by feedback and performance metrics.


	Key working relationships/contacts specific to the role holder 



	Research Manager
Research Coordinator 

Head of Research and Postgraduate Provision

Deputy Principal

Research active members of staff

Finance Team 



	Main responsibilities, duties and accountability of the role 



	1


	Support academic staff in identifying, developing, and submitting research funding applications (AHRC, Leverhulme, British Academy, UKRI, etc.). 


	2


	Advise on call requirements, timelines, impact, budgeting, and compliance, offering tailored, discipline-sensitive guidance, including maintaining a calendar of upcoming calls and a record of application outcomes


	3


	Coordinate internal peer review and support structures for bids

	4


	Collaborate with finance and other university teams to streamline application and award processes


	5


	Facilitate workshops, drop-ins, and bespoke one-to-one sessions to grow College research capacity


	6
	Work closely with the Head of Research and Postgraduate Provision, Research Office and other academic and professional staff to support and drive the area of knowledge exchange and impact of research.


	7
	Provide advice and training on knowledge exchange and research impact to academic and professional staff across the College on the KE and impact agenda and ensure that colleagues are up to date on developments in the area of knowledge exchange and research impact.


	8

	Support the Research Manager and Head of Research and Postgraduate Provision with reporting and strategy for research development and REF planning


	9

	Understand and support the full research ecosystem of the College, including practice-based research, interdisciplinary approaches, and external partnerships


	10

	Conduct high-quality independent research, including publishing in appropriate scholarly or practice-based venues (e.g., peer-reviewed journals, monographs, or creative outputs with documentation) in an area aligned with the College’s strengths 


	11

	Contribute to the research culture of the College, including seminars, collaborations, and knowledge exchange


	12

	Explore opportunities for external funding, research collaborations, and research dissemination



	13

	Requirement to complete annually all statutory training using the ON LINE training service.  


	Special requirements for this role:   

The postholder will be aware of and ensure compliance with all College policies and procedures and will have familiarity with funding requirements and procedures.



	N.B. The postholder may be required to undertake any other duties which may reasonably be required as within the nature of the duties and responsibilities of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.




PERSON SPECIFICATION FOR ROLE OF Research Coordinator (Funding and Impact) (0.5) and Research Fellow (0.2)
Key to validate section: (1) AF Application form (2) AS Assessment (3) I Interview

	Competency for the role 


	Requirements for the role 
	Essential


	Desirable


	Validate AF/AS/I

	Qualification 


	A PhD in theatre and performance or related discipline; or a PhD close to completion; or equivalent research experience

	X
	
	AF

	Knowledge & Experience


	Proven ability or evidence of potential to produce research outputs, including peer-reviewed or practice-based publications with documentation
Strong understanding of the UK arts and humanities research funding landscape (e.g., AHRC, British Academy, Leverhulme)

Awareness of impact and knowledge exchange agendas

Awareness of research policy frameworks, including REF, Open Access, and research impact

Commitment to delivering a high-quality, proactive research support service

Experience supporting or coordinating successful research funding applications

Experience working in a research or Higher Education environment

Ability to communicate complex research ideas to non-specialist or external audiences

Experience organising complex research initiatives or funding submissions involving multiple stakeholders

Knowledge of institutional planning cycles or strategy development in research contexts

Knowledge of funder expectations and responding to application criteria
	X
X
X
X

	X

X
X

X

X

X

X
	AF/AS/I
AF/I

AF/I

AF/I

AF/I

AF

AF

AF/AS/I

AF/I

AF/I

AF/AS/I



	Communication 


	Ability to work collaboratively with academic and professional colleagues

Excellent written communication skills for drafting funding proposals, reports, and academic texts

Strong oral communication and interpersonal skills with the ability to advise and support a wide range of staff

Ability to manage complex and competing demands across hybrid responsibilities

Proficient in using Microsoft Office and research-related IT systems
Established networks in the Theatre and Performance research community

Experience delivering training, workshops, or researcher development activities

Experience supporting or coordinating budgets, costings, or compliance in funding bids


	X
X

X

X

X


	X

X

X
	AF/AS/I

AF/AS/I

AF/AS/I

AF/AS/I

AF/AS

AF/I

AF/AS/I

AF



	Managing Resources


	Demonstrated ability to manage time and resources effectively across both research and coordination responsibilities

Strong organisational skills, with the ability to plan and deliver multiple projects or tasks to deadline

Willingness and ability to support the research capacity and development of colleagues

Ability to contribute to a supportive, inclusive, and research-rich College culture

	X
X

X

X
	
	AF/I
AF/I

AF/I

AF/I


	Problem solving and investigation skills required and used to carry out responsibilities of the role

	Problem-solving skills, including the ability to analyse complex funding or research questions and offer practical, tailored solutions

Confidence in making decisions within defined procedures and offering sound advice under pressure

	X
X


	
	AF/I
AF/I

	Service Delivery 
Who benefits from the service, staff, students, visitors and clients?  What level of service does this role provide; is the service proactive/ standard. Who decides on the service level?
	Understanding of who benefits from research services (academic staff, collaborators, postgraduates), and ability to align support accordingly


	X
	
	AF/I

	Sensory and physical demands required to complete work.

Health and Wellbeing responsibilities of the role 


	Ability to undertake desk-based and screen-based work for extended periods, with appropriate breaks


Capacity to concentrate on complex written materials (e.g. funding guidance, research outputs, reports) for sustained periods


Ability to engage in online meetings, in-person events, and occasional travel for research-related activities or conferences


Commitment to maintaining personal wellbeing and contributing to a positive, inclusive working environment


Experience engaging with or supporting staff wellbeing initiatives within an academic or research setting

Understanding of how wellbeing considerations intersect with research culture (e.g., deadlines, rejection, creative pressure)

	X
X

X

X

X

X
	
	AF/AS/I
AF/I

AF/I

AF/I

AF/I

AF/I



	Special requirements for this role:   
The post holder will be aware of and ensure compliance with all College policies and procedures.



	Please read before signing.  
When you sign this job description and person specification document you confirm that this is an accurate reflection of the tasks, duties and responsibilities the role holder will be required to deliver.


	You are advised to retain a copy of the completed job description and person specification for reference. 


	Signed by Line Manager:







	Date: 



	Signed by Role Holder (if applicable)


	Date: 


